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Introduction

This chapter describes the tools #afalie to administer and manage the GBNystem.
Some of these tools are provided exclusively for the System Supervisor, the rest is
available to the System Supervisor and the instructors:

Available to:
Tool: Description: System Instructor
Admin ID ID
Allows to create new meny
Menu management items, change existing itern Yes No
and rearrange the content |
the menus seen by all usel
System These tools tailor CAM . Ves No
Administration: system
1 %t?it%?es Specifies how information |
- displayed on CANB menus Yes No

7 Import and control menu access

Reqistration

Allows the System
Supervisor to create, chang
or delete a list of users
(students and instructors)
and classes using a tab Yes No
separated text file.

Also used to refresh the
system of all users and dat
at term end or when desire

Organizes students in groy

. Yes Yes
for easier management.

Class Functions

Yes Yes

Reqistration Used to create, edit or dele
Functions users.
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System Attributes

The System Attributes tool defines how the users of the system get to see their choices
in the menu. System Attributes define how thi@imation is structured in CAI8
menus and restrict/allow menu access on a per user or per class basis.

System Attributes give the System Supervisor and instructors control over which
menus are displayed to the students, and therefore make the megatioasimpler
for all users.

For example, they can be used to hide a submenu that includes tests and thereby
prevent students accessing them prior to the examination day.

They can also change the layout of the menu a user can see depending onassich cl
that user belongs to.

Although other tools are available in CA\to show/hide specific menus to the users,
the attributes allow a much more flexible menu display.

NOTE:

[dBecause menu items, classes, and users are created with all of the attribute
positions preset, when a new attribute entry in the Attribute column is created in a
formerly blank space, this entry will be addealcexistingmenu items, classes

and users. It is therefore best to have a-delleloped plan of attributésfore

creating menu items, classes and users.

LdAlthough it is possible to design a mentsture at a later date, when the menus
have already been populated, it will require much more time since each menu will
then have to be edited to reflect the new design.

The first step when defining system attributeto create a layout of the system's
organization.

This layout is unique to the need of each site, and therefore can only be created by the
site administrator in consultation with the instructors. The following sample is only
meant to illustrate how aibutes are used.

Site A offers several language courses, each language divided by fluency level. Users



progress over the sessions from Level 1 to 4:

When each mnu is created, it is assigned an attribute. All submenus and lessons
associated with that menu inherit the attribute(s) for that menu. For example, in the
sample above, the English menu is assigned attribute E and the French menu is
assigned F. The Introdtory level submenus for both languages are assigned the
attribute 1, while attribute 2 is assigned to LEVEL 2, and 3 to LEVEL 3. When

students are registered, they are assigned the attributes for the menus that they will use.
For example, a student withe attribute€, 1 will see only the English menu and the
LEVEL 1 submenu, while a student with the attribufed, 2will see both the LEVEL

1 and LEVEL 2 English submenus.

Similarly, attributes can be changed via classes. When a class is craatassigned

the attributes for the menus that will be used by that class. All students in that class
will see whatever menus are associated with the attributes assigned to that class
independently of the attributes assigned in their profiles. When usemsgstered,

they are assigned a code for one or more classes. This makes it easy to define which
menus a group of users will have. Simply changing the attributes for a class will
change the attributes for all students (and instructors) who are membsat @éss



Although instructors can assign attributes to students and classes, only the System
Supervisor can define them or assign them to menus.

Up to 16 system attributes can be defined. Eacttonsistf a single letter or digit,
and of a brief description of the attribute use. The selection of the letter and the
description is left to the System Supervisor.

The letters or nundrs in the Attribute column are selected as mnemonic aliases for the
attribute numbers. A simple system that uses E for English, F for French, and S for
Spanish for example is recommended. However, the selection of letters is arbitrary.
Any letters or didgican be used to classify the menu items.

Note:

[dBy default, the CANB system comes with one pdefined attribute (attribute D).
It is automatically assigned to atlenu items created.

This attribute can be edited/removed at the user's discretion.



To define the system attributes:

il

From the Master Menu, choose System Administration then Edit System Wide
Attributes.

On a new system, only th2- Default attribute - shows in the list.

In the Attribute field, type a single letter or digit9) for the first attribute you
want to define.

In the Description field, type a description.

The Attributes appear only on the System Supervisor's screens and the Descriptions
appear only in this window.

Note:

Ldit is important to specify all 16 system attributes before you create any course
menus, even if the attributes are temporary ones.r&hson for this is that

attributes added later will automatically be associated with all previously created
menus. In other words, it is best to create dummy attributes right at the start and
then change them when you need them, e.g., when a new langaaged to the
system, rather than having to remove the new attribute(s) from the existing menus
if you add additional attributes later.

If all system attributes are removed from a menu entry, (or if no attigbute
assigned to the menu at its creation), no GAbdker will be able to see this menu
EXCEPT the System Supervisor. This can be used as a tool to hide tests or
courseware the users are not meant to access.

Removing all attributes from a user's profilgdept the System Supervisor) will
hide all menus from the user and is not recommended.

Attributes assigned to users can be added, removed or edited via classes.



Managing Menus

User menus are the té@vel menus dined for each user role and are plefined in

the system., i.e., Master is assigned the System Supervisor (MASTER) menu,
instructors are assigned the Instructor (INST) menu and students the Student (STUD)
menu.

The associated user menu appears wheuagéelogs in to CAMN8. For example, when
a Student logs in, the Student (STUD) menu appears.

Because of the hierarchy in the privileges, the System Supervisacbess to menu
entries located in the System Supervisor's main menu, in the instructors' menu and in
thes t u d mend. 0 s

The menu presented to the instructav® ghem access to all instructors functions and
menu entries, as well as access to the student menu. Instructors, unless specified



otherwise in their profile, do not have access to the System Supervisor menu.

By default, students can only access the menu entries placed in the student menu.

In somecasesthe user's profile may be changed to only give access to a specific
submenu available on the system. The'ag@pfile can also be edited to give the user
access to higherlevel menu (Instructors can be for example given access to the
supervisor menu), although this is not recommended since the instructor will be able to
see the supervisor functions in the mgethey will not be allowed to use them. This

feature is more often used to restrict access to a specific submenu (students registered
for ENGLISH LEVEL 3 in the example above can be restricted to view only this menu
entry.)

Users' privilegeslo not charge because of the different menu assignment. A student
assigned the Instructor menu can see and access the instructor's menu links, but cannot
access any of the functions that come with instructor privileges.

These pradefined system menus already incluggtain entries. On a new system, they
are the functions such &egister User®r Change your Passwordrhese entries
types are callethternal Command they link to a system function.

Several other menu types can be created, including submenuss|dsdato other
applications, to a browser accessing a specific URL, or a player for a media file such as
a video.

The different types of menu entries are further detailed below.



The System Supervisor (signed in as Master) isiihe user who can create and edit
menus.

No other user on the system is permitted to edit the menu. Although Instructors can
create the content of a lesson, the menu entry that linking the lesson to a folder on the
server must be created by the SystemeBugpor.

To add an entry in the menu, the System Supervisor can either:

1 Right click on the menu area where the new entry should be placed, then in the
popup menu, select one of the 3 options available.

1  Drag an existing entry from a menu and drop it in another location. The name and
type of item being dragged is greyed out and an arrow shows where the item will be
dropped when the mouse button is released.

The modified menu entries are displayed in red instead of white.

While in menu edit mode, the menus may be navigated in the normal way. However,
the changes will take effeand the modifieéntrieswill be functional only once the
changes have been saved usthge > SAVE from the menu bar dright click >

Save The option ttABANDON CHANGES is also available from thelLE menu if

the changes were not satisfactory.



As seen above, the menu insert option list may be requested by clicking the right
mouse button at the point the user wishes to insert the item.

The new item may be inserted either above or below the currently selected item
showing inthe menu or placed within the submenu.

&

Once the location is selected, the Menu Item Property form will be presented. This is
where the item details need to be fillie.

In theMenu Item tab, the fields are as follows:
Menu Item Name
This is the name of the item that the user sees displayed in the menu. This field can

include a maximum of 69 alphanumeric characters as well as symbols. Every menu
item must have a ame consisting of at least one character.

Type

This selects the type of item that will be inserted. Changing the type also changes
the selection of active fields shown to the right of the Type box.



Each menu entry type has a unique function and caedogmized by the icon
located in the menu before the title. They are:

Icon

Type

Description

Corresponding field(s) activated

EAASYy I

Used for all lessons.

PATH: This field indicates the path g
the file server that the selected item
to reside in.

This field can be left blarkt item
creation time, the system will
automatically create a path based or
some of the letters in the menu item
name:

SVMABCxxx

Care should be taken when composi
paths manually. Be sure that the pat
points to a valid directory name on t
server that you have rights to access
The default path for CAMN lesson
folder isSVAFOLDER_NAME

and should be preferably kept so wh
entaed manually to keep an organizg
structure.

FOLDER_NAMEshould be compose
of a maximum oB characters

Submenu
closed

For adding customized

menus.

MENU TA G: This field can be left
blank during item creation. The systg




Although thee is no limit to
the number of submenus tf
can be created, a maximun
depth of10 linked
submenuscan be displayed
at once.

The maximum number of
items that can be created ¢

will assign a norconflicting tag for the
submenu you are creating.

Tags are composed of 6 alphanume
characters. They can be entered
manually at creation, but cannot be
edited after.

If entered manually, a descriptive tag

Submenu |submenu is 255. will be easier to remember for future
E] expanded use:
Any type of menu entry carf ENGLO1 for English Level 1 for
be added in a submenu. |example.
This menu Tag can be selected in th
user's profile as thiNITIAL MENU .
In that case, the user, when starting
CAN-8 session, wilbnly be able to
view and access this submenu and t
menu items it includes.
. . ThePATH andCOMMAND fields
Provides a link to external MUST be manually filled
applications. When the patl y ’
1D ETT apphcgtlon 5 ooty PATH: Type in the path to the folder
.__.._|in the path field, and the LN .
Application o where the Application's main
E] . application executable plag
link . A executable can be found.
in the Application field,
cl!cklng on this menu "T‘k COMMAND: Type in the name and
will start the appcation in a .
. . extension of the executable that you
different window. . o
wish to un.(i.e.: notepad.exe)
Internal
Select the command name associatg
the CAN8 function you wish to creat
E] INTERNAL Link to one of the CANB a menu iten for.
functions.
The complete list of all available
internal commands can be accessed
the dropdown selector. Click on the
command to select it.
Opens the dault browser IR
[ | Internet link pen . ) Type in the URL of the website you
and links to listed site
want the user to reach.
. Provides a link to the defay MEDIA
E] Media link

media player on the




workstation. When selecteq Type in the path to the media.
in CAN-8, this entry will
open via the default media| This path must be valid on all
player any file the media |workstations.

player supports. (Audio
and/or videos) external If this path points t&€:\AUDIO, all
applications. workstations have to have auDIO
folder on the C drive, and if it points
F:\AUDIO where F is a network shar
all stations must have a mapped driv
named F pointing to the drive where
sharedAUDIO folder is locagd.

In the Attributes tab:

You will find a list of all the system attributes. By default all available attributes are
selected. This tab is where the access attributes that are used to determine if students
are able to see the item are defined. Detséhecone you wish to remove from the new
menu entry.

Linking to an Existing Submenu

When a submenu item is created, it is givemigue tagthat the system uses when
referring to that submenu.

This tag can be used tefer to a menu

1 From another menu
T From a user profile

It is therefore possible to refer to an existing submenu and its content from several
places in the menu system by using the same Submenu TaglaBseFunctions
submenu is an example of thatislpresent both in the System supervisor's menu,
and in the instructorsod menu.

To place a copy of a submenu in another area of the menu system (for example, a
submenu in the instructor's menu and a copy of this menu in the students' menu),
you must firstcreate the initial submenu, note its menu tag, then create a second



submenu elsewhere in the menu system and assigrsiitiemenu tag as the first

one. The system will recognize the menu tag as not being unique and warn you that
the tag you wish to usdready exists, then offer you the choice to either enter
another unique tag, or keep this tag and be linked to the existing submenu. If you
choose to link the submenus, then the new submenu will reference the content of
the first one: Every item included the original submenu, no matter its type, will

be present in the linked submenu.

Note:

CWWhen a submenu that includes lessons is copied to another part of the menu
system, the lessons' path still points at the original lesson fatdeonly the link

to the lessons that has been moved. Thergioyechange made to the lesson's
Planner or state in the linked submenu will show as well in the original lesson.

[dTo make a copy of a lesson that can be edited without changing the content of the
original lesson, you must first identify its folder's path on the server, make a copy
andrename that lesson folder on the server machine and then link to this new
folder.

Some submenus have been previously created and come with th8 €ystem.
They group the availablaternal Command type items byunction and by
hierarchic rights so that the links don't have to be manually recreated every time.

Submenu Tags that are already in the system include:

MASTER

The Master Id is started in this menu. It inclu@ass Functions, Register Users
(instrucbrs),Access Instructor Menu, Reports, and System administration

INST

Instructors are normally started in this menu. This menu incRRdgsster Users
(students)Class Functions, Change Password, Reports, and Access Student
Menu.

STUD

Students are mmally started in this menu. It only includ€sange passwordoy
default. This menu is later populated with lessons.

REG

This is a submenu used by the System Supervisor to register instructors and by
instructors to register students. It appears botharBlystem Supervisor's menu and
in the instructors' menu.

CLASS

This submenu is used to edit class information. It appears in both the System
Supervisor and instructors' menus.

REPORT

The REPORT submenu appears in both the System Supervisor andrtietans
menu and accesses information about the progress of students. It includes both the
Detailed andSummary report commands.
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17 ADMIN
This submenu contains entries that have a global effect on the operation of the
entire system. It only appears in thgstem Supervisor menu and the commands it
includes can only be used by the System Supervisor.

Linking to an Existing Lesson

As with the submenu, it may be necessary to add a menu item that links to an
existing lesson. For example, while a lesson isgpdeveloped, it can be placed on
the instructor's treeview so that the students do not access it. Once completed and
ready to be used, a link can be added to the student's menu to make it visible to
them.

For a lesson, the menu item link is made by angadi new EAASYy Il item and
copy/pasting the path from the original lesson properties form into the Path field of
this new item.

Note:

[LWWhen a lesson is copied to ahnet part of the menu system, the lesson's PATH

still points at the original lesson folder. It is only thk to the lessons that has

been moved. Therefore any change made to the lesson's Planner or lesson's state in
the copied link will show as well ifé original lesson link.

[dTo recreate a true copy of a lesson that is not linked to the original, the lesson
folder must be first copied and renamed on the serverimegdhen the path to the

new lesson edited to point at the new folder name. This results in an exact copy of
the lesson, AND changes done to this new lesson will not be reflected in the

original lesson.

Class Functions

Classes are virtugrouping of students provided to ease their management.
Using classes, an instructor can:

1 start a test for a group of students as opposed to one student at a time.

T limit the display of all answers in a Tracker to only the display of the users
belongingto a defined group

T control the attributes assigned to a group of user profiles, thus limiting the menu
access for that group of users.



Important points to remember about classes are:

E
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The System Supervisor and the instructors can create classes.

Studerts can belong to several classes.

Classes caADD or REMOVE attributes from a user's profile.

Instructors can belong to classes as well.

Instructors whalo not belong to any classan use th&IEW > BY CLASS

option in the Tracker. They will have the at®to view any of the existing

classes and can view all the users registered in the system, even those who do not
belong to any class at all.

Instructors whdoelong to one classvill only see the users in that one class in the
Tracker. They will not belde to see any of the other students registered in the
system.

Instructors who belong teeveral classesan use th&IEW > BY CLASS

option, but only have the choice of viewing one of the classes they belong to.
They will not be able to see any of thedstnts who do not belong to any class.
PlacingMASTER in a class will have no effect on tMASTER user.

Classes can be created via an import file, but must be deleted manually.

When a class that includes users is deleted, these users profiles atetadt de

from the system. All attributes restrictions that were applied via the class are
removed upon its deletion and the users regain their regular attributes and access
to all menu entries.

During a SYSTEM REFRESH, classes are NOT deleted from the system

A simple schedule can be entered in each class. During the scheduled period, the
users belonging to that class who sign in the system will have the class's attributes
applied to their profile. After the schedules time, the same users signing in the
sysem will no longer have the class attributes, but will instead have their own
attributes applied.




TheCreate Classcommand is located in ti@assFunctions submenu. This submenu
comes by default with the system, but may have been moved to another place by the
site's System Supervisor.

Since the instructors also have access that function, this menu entry is usually present
in the instructors' menas well.

To create a class, click on teeate/Modify Classlink.

=

The form that is presented is common to bothGQheate Classfunction and the
modify Classfunction.

Class codes are composed ahaximum of 8 alphanumeric characters In theClass
Codefield, type the code you have previously chosen to assign to the new class and
select OK.

Note that class codes can be deleted, but canreditezl and thathey must be
unique.

Once the class code is entered and the OK button selected, the class form will display.
All fields in that form are editable except for tG&ass Coddfield.



All fields are also optional except for tdass Namefield. This field however is for
information use only. Where the system is concerned, the class only exists under its
class code and therefore only the code must be unique.

The fields restrictions are as follow:

Field namg Field state Input Description
Max 8 alphanumeric
cl Mandatory- EINE [PUTELUEHE Unique in the system. Access to afythe
ass Cod ) charactersSpace . : .
Non Editablg ; other class function will require that code.
character will be
ignored.
Max 40 alphanumeri
Class Mandatory- | and punctuation For information purpose only. Shows when
Name Editable characters. Space |Class Listing is requested
character allowed.
ional max 8 alphanumeric
Term Op_tlona ~|and/or punctuation |For information purpose only.
Editable
characters.
Max 30 For information purpose only. The name of t
Instructor Op.tional- Alphanumeric and/ol user who created the class appears there by
Editable punctuation defadt. Can be changed to the name of the
characters. instructor who will teach the class.
If this field is filled, the schedule will take
Class Optional- effect. If this field left blank, there will be no
schedule Editable 2400 format. schedule for that class.
start For more information about Class Schedule
please reathis section.
Class Default P .
schedule | Value- Not | N/A ggfggfrl]datlsdg) remind that all schedules end
End: Editable ' Y
This tab shows all attributes that the class h
By default, the class has inherited the same
Attributes | Pre selected Click to select or attributes than its creator. Any attributes listg

Add

- Editable

deselect

in that tab will be added to the class menthe
profile, if the class member does not already
have it assigned.
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This is used to show menus that are otherw
hidden in sites that use attributes for their m
layout.

This tab shows a list of attributes. The
Instructor selects the attribute(s) that will be

Attributes DESEEsise Click to select or removed from the profile of the class membg¢
by default- o . . .
Remove . deselect i.e.: a users registered with all system attribt
Editable : .
can have some attributes removed when it
class

Once all the fields of the form are filled in, or at least the mandatory ones, press the
OK button in the bottom right corner to create the class.

TheModify Class command is located
in theClass Functionssubmenu. This submenu comes by default with the system, but
may have been moved to another place by the site's System Supervisor.




To modify a class, click on théreate/Modify Classlink.

The form that is presented is common to bothGheate Classfunction and the
modify Classfunction.

Class codes are composed ahaximum of 8 alphanumeric characters In theClass
Codefield, type the code of the class you wish to modify and select OK.

Note that class codes can be deleted, but canreditezl and that they must be
unique.

Only certain fields can be modified, as describethig section

Select OK to save these changes.

When selected, this option displays a list of all classes that currently exist in the system
as follows:

Each column can be sorted alphabetically or by order by clicking on the respective
header title. (Class Code , Class Name, Students in Class, Class created by)
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By grouping students into dass, you will be able to change the menu items available
to the entire group of students at one time, rather than changing the attributes of
individual students.

The Add student to Classcommand is located in th@&ass Functionssubmenu. This
submenu coneeby default with the system, but may have been moved to another place
by the site's System Supervisor

There are several ways to add a student to a class,theiotass function is one of
them.

When adding a student to a class, it is assumed that both the student and the class
already exist in the system. This function cannot be used to create any of them.

Use this procedure when you want to add studerasctass after they have already
been registered.

1 SelectAdd Student to Classfrom the Class Functions menu. TAed Student to
Classform appears.

1 Use the Browse litons to select the Student ID and the browse button on the

following field to select the class code, or simply type both codes in their

respective fields.

Select OK to save the changes to the system.

Repeat this procedure for each student to wish tepfathat class.

= =4



Note:
Ldinstructors can also be added to classes. Placing instructors in classes affects their
monitoring rights. Please refer to thesplay By Classection for more details.

Removing a student from a class does not delete the user or the datas associated. It
only removes the student from the group and therefore removes the guigtioa
from the userds profile.

TheRemove Student from Clas€ommand is located in ti@ass Functions
submenu. This submenu comes by default with the systeinmay have been moved
to another place by the site's System Supervisor.

Use this function to remove a student from a class.

1 Select Remove student from ClasseDelete Student from Clasgorm appears.

1 Use the Browse buttons to select the Student ID and the browse button to select
the class code, or simply type them in their respective field.

1 Select OK to save the changes to the system.

1 Repeat this procedurerfeach student you wish to remove from that class.
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ThelList Students in Classcommand is located in ti@ass Functionssubmenu. This
submenu comes by default with the system, but may have been moved to another place
by the site'System Supervisor.

1 SelectList Students In classfrom the Class Functions Menu.
1 Use the Select buttons to find the class code or simply type the class code in the
required field.

This option provides all the information available for the specified class as follows:




Deleting a class does not delete thalents belonging to that class from the system, it
only removes any links and menu restrictions the students had while in that class

TheDelete Entire Classcommaunl is located in th€lass Functionssubmenu. This
submenu comes by default with the system, but may have been moved to another place
by the site's System Supervisor.

1 SelectDelete Entire clasfrom the Class Functions Menu.

1 Use the Select buttons to dinhe class code or simply type the class code in the
required field.

1 Click OK to delete the class.

Schedule timing is meant to ease the navigation and simplify menu layouts. It is not
meant to prevent students from accessing certaiusnautside of class time. Indeed if

a student is only a member of one class, that student will have access to all the menus
and items attributed to that class regardless of schedule.

Note that schedules are initialized upon sign on only. If a user betpttga class with
a schedule signs on before the schedule, the schedule will not take effect since it has
not been initialized.

The class schedule allows for two start times for a class in each day of the week.

The content format of these fourteegldis is HHMM. To set a start time for a day of
the week, the instructor must enter the hour and minute of the beginning of the class.



Hours are specified in 2dour format. Two o'clock in the afternoon is entered as 1400.
Each scheduled class begins aisiiart time and continues until a different class begins
or the specified day ends.

By setting the class times, the system can alter the attributes and menu selection of
students who are enrolled in multiple classes, depending on what time it isaithis ¢
simplify the display for a multiple class student.

CASE STUDY.

On this site, the menu layout has been organized with attributes.

1 The menu linking to the Spanish lessons is assigned the attribute S only
T The menu linking to the English lessossassigned the attribute E only.

The instructor creates 2 students, STUD1 and STUD2.

Their profile profile's details are as follow:

Student System . . .
D attributes Menu displayed if not in a class
assigned
STUD1 | None None- This user has been registereith no attrllbutes
therefore does not see any menu when entering-8 AN

All svstem ALL - This user has been registered with all attributes

STUD2 >y therefore sees all the students menu entries when sign
attributes CAN-8

The instructor then createsdcdefines two classes as follow:

Class [Class Cod¢Attributes Add| Attributes Remove
Spanish Claj§ SPAN S All other system attributg
English clas§ ENGL E All other system attributg

T If we place both students in the class SPAN, both students wéldvay the
attribute S, no matter when they log in:

o STUDI1 will have thes attribute addedby theATTRIBUTE ADD of
the SPAN class.

o STUDZ2 will haveall his attributes but S removed by thTTRIBUTES
REMOVE tab of the SPAN class.

o If Both students are pladen both classes, as they will at some point
during the day take both courses we have to go back to the beginning of



the Classes chapter, where it stated:
...If a student belong to several classes, students attributes are
managed by the first class listedh their profile...

So if STUDL1 is placed in both classes but the first class listed in this
profile is SPAN, Stud one gets the S attribute, and if the first listed is
ENGL, STUD1 gets the E attribute.

The same is valid for STUDZ2.

This is whereClassSchedulessome in.

The idea is that depending on what time the students sign in, they will be controlled
by the class that is scheduled at that time.

Let's say that:

1 The Spanish class takes place at 8:00 AM and at 2:00 PM.
Schedule entries for SPAN &800 and 1400.

1 The English class starts at 10:00 AM; then again at 4:00PM
Schedule entries for ENGL are 1000 and 1600.

Study the results below to see the impact of these schedules on the students:

Time Student| Student's Visible Descriotion
ID attributes menu P
STUDL! None None Bef_ore the class starts, this user has no
attributes
12:00 Am R : : : :
to 7:59 AM All entries in Because all attributes are listed in this use
STUD2|ALL the student | profile, by default all menu entries are
menu displayed.
] ) The S attribute is added to STUD 1 via th€g
8:00AM 10 | oy | g Spanish | A +TRIBUTE ADD tab of the scheduled
9:59 AM menu class




Spanish All attributes except the S attribute were
STUD2|S m‘;nu removed from STUD2 via the ATTRIBUTE
REMOVE tab of the schedulaiiss.
Enalish The E attribute is added to STUD 1 via th€
STUD1|E J ATTRIBUTE ADD tab of the scheduled
10:00 AM menu |
t0 1:59 PM cass.
. Enalish All attributes except the E attribute were
STUD2|E me%u removed from STUD2 via the ATTRIBUTE
REMOVE tabof the scheduled class.
Spanish The S attribute is added to STUD 1 via th€g
STUD1|S P ATTRIBUTE ADD tab of the scheduled
Menu
2:00 PM to class.
4:00PM Spanish All attributes except the S attribute were
STUD2|S mFe)znu removed from STUD2 via the ATTRIBUTHE
REMOVE tab of the scheduled class.
Enalish The E attribute is added to STUD 1 via th€g
STUD1|E 9 ATTRIBUTE ADD tab of the scheduled
4:00 PM to menu
class.
11:59 PM - :
P English All attributes except the E attribute were
STUD2|E menu removed from STUD2 v the ATTRIBUTE
REMOVE tab of the scheduled class.
Note:

Ld*** Since by default all schedules end at 11:59 PM,|&s¢ schedul¢hat is

enteredn any of the classeshe students belong tpis the one that will remain

valid for the rest of the day. In the case above, the English class at 4:00PM is the
one with the last schedule, therefore E is the attributes the students will have until
12:00 AM (midnight) where thetefault with start again.

Ldif it is necessary to restore the original student's attributes, a third class should be
created with a schedule covering the time theesitgdare no longer in class until
midnight. This "DEFAULT" class will be the one with the last schedule and
therefore the one last altering the student's attributes.

CdMake sure to fill in the ATTRIBUTES ADD and ATTRIBUTES REMOVE tabs
for that class.

Registration Functions

When newly delivered, the system comes with one@gestered user ID only:
MASTER.

This ID comes with the system's default settings, and carbengglited by the person

signed on as MASTER.

MASTER 's default password is PWORD.

All other users will have to be registered according to the site's requirements and policies.



Registration functions are available from the System Supervisor menu and from the
instructor menu. However, these functions behave slightly differently depending if they
are accessed with System Supervisor or with instructor privileges.

As we progress through each of these functions, the differences will be emphasized.

1 The System Supervisor can omhgate Instructor IDgia theREGISTER
USER command. .
T Only Instructors cagreate Student IDs

IMPORTANT NOTE:

LdTheonly way for the System Supervisor to register a student is VilBORT

FILE .

It's important to understand that although the System Supervisor can change an
instructor menu tag to STUD, thus restricting the displayed menu of the user to the
student's menu, this user will kel instructor's privil egesand can Plan, Track,
author, register and delete students.

L4As well, some internal functions, present different interfaces to the users
depending on their privigees and will not behave properly if the System Supervisor
attempts to register students in this manner.

Registering an Instructor

Instructors can only be registered by the system Administrator (MASTER), either
using the internal CAMB functionRegister aUserfrom the Master menu, or by
using anmport Registration file.

To create an instructor using the C/ANnternal function:
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Locate and expand thRegistration Functionsmenu entry as illustrated, then
selectRegister a User
The user registration form is displayed.

The General Information tab

1 User ID Codeis the idatification code that the Instructor signs on with. It
must be unique within the system.
Any alphanumeric combination with a maximum of 18 characters is supported.
Punctuation and symbols are not accepted. The space character will be ignored.
1 TheUser Nameis the Instructor's name.
A maximum of 30 characters is supported. This field will accept alphanumeric
characters, punctuation, spaces and symbols.



T TheUser Passwords the password to be used for the user to sign on.

The default is set tBWORD andthe user may change it at any time using the
Change Password option.

A maximum of 8 characters, alphanumeric only, is supported for this field. The
password does not display when being changed or entered.

1 Thelnitial Menu is the starting point of the usm the menu system. The
default for Instructors is calld®IST. If left as is, the instructors signing in will
see the default instructor's menu layout.

As seen in th€reating a Submersection of this chapter,enu may be created
by the Master on a sigpecific basis and attributed to the instructor. If the
System Supervisor creates a menu, then assigns this menu code to the
instructor's profile, the instructor will only be able to access that menu.

1 TheClassedield specifies which classes the instructor belongs to. Each user
can belong to a maximum of 16 classes. Each of the classes is listed by class
name in the form. The classes must have been created prior to enrolling a user
in it. In the event a user belgsmto more than 1 class, the attributes by default
are the attributes of the first (top) class listed in that section. If the attributes of
the classes are too restrictive for the instructors, the System Supervisor can
create a class reserved for instrustevhich would then give them the
appropriate attributes.

Registering an Instructor in a class will facilitate student's monitoring as it
allows the instructor to use tMeew by Classoption in theTracker.

The Attributes tab
The CodeandDescription fields are prdilled with all of the systendefined

attributes. These attributes have been setup by the MASTER user at some earlier
point in the operation of the system.

By default, all existing attributes are selected
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The System Supervisor should uncheck the attribute(s) that should not be assigned
to the Instructor.

The Instructor will see only menu entries that have been assigned one of these
attributes

For more information about System Attributes and how to use them to customize
menu displays, please refer to tieout Attributessection of this chapter

The Settings tab
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This is where the users' personal settings are set. They include:

Interface Language
Use the drop down arrow at the end of this field to select if this user's interface
should be in French or English.

Change Image
When selected, a choice of several images previously entered in the system will
display. Others can be added using drag/drop.

Images that are added to this section can be .gif, .jpg, .bomp and of a maximum size
of 320px wide by 240 px hig Larger images placed there will be truncated to that
size from their top left corner.

The background image selected will be displayed over the system's main interface
for that user. It will not display in the lesson background.

To select the user'sabkground, simply click on the image of your choice. The

image selected will show in ttf&creen Backgrounskection of the form. If no image

is selected, the default interface background will show when the user signs in.
Inactivity Timeout.

When a user isigned in, one license out of the pool of licenses available on the

server is being used. If the user signs in, but forgets to sign out, that license is being

held and cannot be used by anyone else until it is released-pladted in the

license pool.

The Inactivity timeout settings prevent licenses from being held by a user who is no
longer using it.

=

If the Inactivity Timeouis set to 15 minutes, a timer (nosible) is started on the

client machine as soon as there is no longer ANY activity in GANported to the
server (ie: no mouse selections, audio playing/recording, etc.). After 15 minutes has
elapsed, the user's session is automatically logged duharicense freed for

someone else.



To see all timeout possibilities, click on the down arrow at the right of the
Inactivity Timeout field, as illustrated. The choices go froyne (no timeout
ever) to 3 hours and 45 minutes. Select the time that seestsappropriate by
clicking on it.

The default setting islone, meaning the user can keep the license indefinitely.

30 seconds before logoff, a warning megsappears on the user's screen.

If the user clicks the button on the message, the countdown is then stopped and the
session is kept open on that station. The countdown will start again if the session
becomes inactive. The user on the client station cgreuent this.

Maximum tabs

Sets the maximum number of simultaneous menu entry tabs a user can open at the
same time. The default number is 7.

If the user exceeds the tab limit number, the above warning message will appear.
Change Plan

If checked, the instructor will have permission to create or alter an existing Planner.
Delete Tracker Data

This option can be unchecked, in which case the instructor will not be able to delete

the student's data from a Tracker.

All other Tracker functions will remain available to the instructor.



T  Student Registration Controls
This option albws the instructor to create, delete and change students profiles. If
this option is not checked, when attempting to create, delete or change a user
rofile, the instructor will be presented with the following error message:

=

1  Enable tests in Tracker
If this option is checked, the instructor can change the lesson mode, from practice
to test or waiting mode.

T  Observe Online Users
This option is not available in all CAR distributions. If the licensing purchased
by the site includes the Real Time Student Management function, you may allow or
restrict an instructor from having access to that feature by either checking or un
checking that option.
The Instructor's user I3 created as soon as the OK button is pressed.
The Create a User form can also be accessed by selecting FILE from the menu bar
and the option CREATE then INSTRUCTOR.
User profiles can also be created vidarapott file.

Registering a Student

Students can only be registered by instructors viR#ggster Usercommand.
Students registered by an instrudbetongto that instructor. Subsequently an
instructor can only edit the settings of the students who bédotigt instructor and

only display a list of the students that the instructor created.

To create a student using the C&Nnternal function:



file:///C:/PDFmanual/english/systools.html%23i443

Locate and gxand theRegistration Functionsmenu entry as illustrated, then
selectRegister a User

The user registration form is displayed.

The General Information tab

1  UserID Code s the identification code that the student will sign in with. It must
be unique to that student within the system.
Any alphanumeric combination with a maximum of 18 characters is supported.
Punctuation and symbols are not accepted. The spa@etdrawill be ignored.

1  TheUser Nameis the student's name.
A maximum of 30 characters is supported. This field will accept alphanumeric
characters, punctuation, spaces and symbols.

1  TheUser Passwords the password to be used by the user to sign on.
The default is set tBWORD and the user may change it at any time using the
Change Password option.

Alternatively, the System Supervisor can removeGhange Own Passwordink
from the student's menu to make the assigned password permanent.

A maximum of8 characters, alphanumeric only, is supported for this field. The
password does not display when being changed or entered.



|l

Thelnitial Menu is the starting point of the user in the menu system. The default
for students is calle8TUD. If left as is, thestudent signing in will see the default
student's menu layout.

As seen in th€reating a Submermsection of this chapter, a menu may be created
by the MASTER user on a sigecific basis and attributed to the stuidéf the
System Supervisor creates a menu, then assigns the menu code to the student's
profile in thelnitial Menu field, the student will only be able to access that menu.

TheClassedield specifies which classes the student belongs to. Each user can
belong to a maximum of 16 classes. Each of the classes is listed by class hame in
the form. The classes must have been created prior to enrolling a user in it. In the
event a user belongs to more than one class, the attributes assigned by default are
the atributes of the first (top) class listed in that section.

Registering students with a class designation simplifies the monitoring of student
progress in th@rackeras it allows the instructor to use tfieew by Classoption
and display only the group sfudents they may be interested in at that time.

The Attributes tab

When the instructor registers a student, by default the studwnritsthe same
attributesand settings than the instructor.

Therefore th&CodeandDescription fields of the student attributes tab are-pre
filled with the attributes that the instructor registering the students has been
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assigned.

The Instructor can change that default by agdinremoving the check mark in the
Selectfield in front of the attribute.

The student will only be able to access the menu entries that have been assigned
one of these attributes.

For more information about System Attributes and how to use them toraast
menu displays, please refer to thieout Attributessection of this chapter.

The Settings tab

The default settings shown in the tab are inherited from the instructors who register
the students, however thegrcall be changed if desired.

1  Thelnterface Language
Use the drop down arrow at the end of this field to select what language is used for
the student's interte.

T  Change Image
By default, the image assigned to the instructor's background is also assigned to the
student and will show there. It can be removed or changed.
When theChange Imagebutton is selected, a choice of several images previously
entered irthe system will display.
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Instructors cannot add more images in that section, but can use any of the images
available.

The background image is displayed over the system's main interface for that user. It
is not displayed in the lesson background.

To slect the user's background image, simply click on the image of your choice.
The image selected will show in tBereen Backgrounskection of the form. If no
image is selected, the default interface background will show when the user signs
in.

Inactivity Timeout.
When a user is signed in, one license out of the available pool of licenses available
to the site is being used. If the user signs in, but forgets to sign out, that license is
being held and cannot be used by anyone else until it is releasestianed to the
license pool.

The Inactivity timeout settings prevent licenses from being held indefinitely by a
user who no longer needs it.

If the Inactivity Timeoutis set to 15 mn, a timer (not shown to the student) is started
on the client machine as soon as there is no longer ANY activity in the& AN

client (ie: no mouse clicks/audio played/etc). After 15 mn, the user's session is
automatically logged owtnd the license returned to the license pool.

To see all timeout possibilities, click on the down arrow at the right of the
Inactivity Timeout field, as illustrated. The choices go frofone (no timeout
ever) to 3 hours and 45 minutes. Select the tirmesbems most appropriate by
clicking on it.

The default setting ilone meaning the user can keep the license as long as they
are signed on.









































































































